Creating a Seating Plan for
the Hall using Excel

Teaching Unit 9.3.3
Front-of-house Ticketing System



Changing the Sheet Name
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Changing Column Width
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Adding a Grid to the Appropriate Area
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Using Merge Cells & Border Tool
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Addlng Labels and Colour
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Use lighter colours to
allow any text to stand
out

Use Format / Cells to
centre text

STAGE

Add a seat numbering code
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Another Handy Help from Mr T

Work hard and you'll be surprised at what you can achieve



