
Exam Results – GCSE Short Course 
Modelling

Section 5 - Sorting the data into order using a simple sort (1 
mark)

In this section you will:
• Create a new work sheet to show how the data can be sorted

You are going to sort the data by order of total with highest first:
a) Create a new worksheet and rename it “Simple Sort”. Move it to the right end.

b) Copy the data from your exam results spreadsheet, cells A1:F13

c) Highlight the marks section of your spreadsheet as shown below.
d) Select Data from the drop down menu.
e) Check the Header row box
f) Select Sort by and Total.
g) Select Descending.
h) Capture the Data / Sort window and paste as shown below.
i) Add a text box to explain the benefit of sorting the data in this way.

Add the appropriate headers and footers, saying, This is a simple sort on total marks. 
This is Printout No 5.

Check everything is correct. Print out this sheet and hand in for marking.

Congratulations. You have completed section 5. Go to section 6.
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This is what it will look like AFTER you do the sort. Add your 
explanation in a text box like this.
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