Spreadsheets

Basic terms and structures



A worksheet
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Columns Mﬂl_m”% -3,
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Rows V
L(numbers) Results Text labels
¥Hﬂl‘u‘lE Paper 1 (out of 40) Paper 2 (out of 60) Total
4 | Billy Brown a2 51
5 |Matilda Smith 22 44
§ |Joe Curtis Text labels 34 48
£ Mary Laker 12 a4
g |Brian Bunce 38 23
9 |Jacki McAllister 2k 44
10 [Sheena Jones a0 43
11 |Sara Moffitt 21 40
12 |Andrew Giggs 15 45
13 [Sara Davies 20 32
14 |Richard Andrews 33 21
15 |Debbie Holehouse 31 2h
16
17 — 1 Numeric data
18

Each cell has a

unique cell reference Column letter B
e-g-—B17 Row number 17
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Formulae can also be
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then
Formula create the formula
Paper 1 {out of 40) Paper 2 {out o Total /
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s1[=B4+C4 ~
44 -
48

A O
23 O

When you press Enter,
the formula will
automatically be

calculated.
What do you think the




The data can be The data can be

Ed Microsoft Excel - sorted in displayedona N
|E) Bl Edt view | alPhabetical or  |yingon pelp chart, using the
- numerical order — Al 2 ]IE/\ Chart Wizard icon
|0 = H|§[ using the AZ icons r’%l *"*J’|ﬂ
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A | B | C | D I
1 | Test Results
2
J |MAME Paper 1 (out of 40) Paper 2 {out of 60) Total
4 |Eilly Brown 32 51 g3
a3 [Matilda Smith == ; I/fli b
6 |Joe Curtis By dragging the a2
7 |Mary Laker fill handle, you 45
8 _|Erian Bunce can copy and 23 B
9 [lacki McAllister paste the formula | 44 /0
10 | Sheena Jones into other cells 43 73
11 | Sara Moffitt 40 B
12 |Andrew Giggs 15 45 R0
13 |Sara Davies 20 2 O 1]
14 |Richard Andrews 21 54
15 | Debbie Holehouse D) o6 a7

What formula

16
17 should have /\_
been generated See the fill handle
in cell D13? (black square in bottom right of cell)




